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How a Paychex® 401 (k)
Can Help You and Your
Employees Work toward
Retirement Goals

Retirement readiness is an issue that touches all employees
within a company. As traditional pension programs
disappear, many workers are not contributing enough
money to their retirement. Social Security alone may not be
sufficient for most retirees, especially as people live longer.
Paychex can help your employees begin the journey to

realize their own vision of what retirement could look like.

A 401(k) plan could be your company’s most important
retirement strategy and can also strengthen the overall

competitiveness of your business.
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A 401 (k) is an essential employee
benefit because it helps:

» Attract and retain valuable employees.

* Provide an easy way to save for retirement through

convenient payroll deductions.
« Allow for tax-deductible employer contributions.

* Reduce taxable income, because participant employee
retirement contributions to a traditional 401(k) plan

are deducted before taxes are calculated.

* Strengthen benefits for key executives and employees

with various plan options, such as a 401(k) with a safe

harbor provision.
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The Paychex Advantage

@ Strong Foundation

Established in 1971, Paychex, Inc. is a leading provider
of payroll, human resource administration, and benefits

outsourcing, currently serving over half a million payroll

clients.

@ Payroll Integration

Take advantage of our seamless integration
of retirement plan recordkeeping and payroll

administration, which helps you save time and

minimize errors.

@ Simplicity

Easy plan setup and administration helps you save time.

@ Investment Flexibility

Diverse, open selection of investment options

supports a range of retirement planning strategies.

@ Guidance

Expert investment advice for management and

participants through GuidedChoice™

@ Industry Leader

Our company is a recognized leader in retirement, payroll, and human
resource administration services, with over half a million payroll clients
nationwide.
‘We are recordkeeper for approximately one of every ten 401(k)
plans in the United States — over 59,000 plans.
Paychex was cited as the largest 401(k) recordkeeper by number
of plans in CFO magazine’s 401 (k) Providers Guide.
‘We are ranked among the top ten largest 401(k) plan
administrators by Business Insurance magazine.
Our company was listed in PLANSPONSOR
magazine’s survey as first in the number of total
recordkeeping plans and first in the number
of plans won in the last year.
*Advisory services are provided by GuidedChoice Asset

Management, Inc., a federally registered investment
advisor.
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Choice, Service, Solutions

Paychex offers a vanety of refrement plan administrafee

seryvices fo meet the changing nesds of your company and

its employess.

Flan-level services include:

Parficipant-level services include:

Required plan documents, including IRS-approved -

adoption agreement, surmmary plan description, and

general information sheet.

Open Imvestment menu.

Web, mobile app, and toll-free phone access 2457,
Drally valuation record keepling services.
Compliance testing.

E-signature Form 5500 preparation.

Crnsite plan deslgn asslstance or online plan
establishmernt.

Dredicated asset comverslon assistance during
plan transfer.

Ongoing 1ive support.

Easy account reallocation via Vieb and TVE.
Employee education tools.

Simple online enrollment and marerials.
1099-R particlpant tax filings.

User-friendly VWeb-based account
mAnagement tools.

Mutual fund investment performance data
from Morningstar®

888.631.3365
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Investment Solutions

Broad Investment Choi

M

Paychex provides a wide range of cholces for every type of
company by including thousands of Investments In most
asset categories. Our numercus Investment options help
plan sponsors match objectives with acceptable ranges of
flexibility, risk, and return.
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Paychex offers maximum flexibility In plan Investment
selectlon, while accommodating styles ranging from
conservative to agpressive. For an additional fee, participants
can also choose a third-party account management service.
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For participants who prefer hands-off convenlence,
quarterly automatic rebalancing 1s an option.

= Analyzes and selects specific Investments for participants
from the iInvestment cholces made avallable to the plan by
the plan sponsor.

* Helps ensure that the Intended Investment mix Is
conslstent with the participant’s risk tolerance and
Investment strategy.

= Automatically rebalances and reallocates. Participants only
nead to return to the system with life changes that may
affect retirement planning.

The methodology used — modern portfollo theory —
reduces the volatility of returnz, thus protecting long-term
galn potential.

The value of the Imvestment options will vary with market conditions
arud, upon distribution from the retrement plan, may be worth more or
less than the orlginal value. A plan of systematic savings does not ensure
a profit or prevent a loss In declining markets.

Part of the ERISA 404{c) requirement states that a plan offer
participants a broad range of Investment alternatives, recuuiring at least
three diversified-1Imrestment altermatives, each of which has materially
differsnt risk and return characteristics.

For more complete Information on Investrment options, please consult
prospectuses and other comparable documents, Investors should
carefully conslder the Investrment objectives, risks, charges, and expenses
before investing. This, and sdditional Information about Investment

options, can be found In the prospectuses on each fund company's Web
site. Please read these documents carefully before Investing.
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Parficipant Services

Thorough Communication Automatic Enrollment

Retirement plans can be confusing and complex for The optlonal automatic enrollment feature can make 1t
employees. The effectiveness of your company’s retirermen easy for employees to take actlon while decreasing the
plan depends on whether your employees understand and administrative burden of the enrollment process for both
appreciate the benefits and how they work. Paychex offers your company and 1ts employees. Automatic enrollment
communication services that meet the diverse needs and | may also increase the potential for key employees to defer
communication preferences of participants. more into the plan because higher plan participation rates

) may satlsfy nondlscrimination testing.
Faychex Provides:

# Comprehensive, easy-to-understand enrollment How It Works

materials. + Plan sponsors elect to have eligible employees

enrolled in the plan automatically.
' Informational, onsite enrollment meetings.

"U" Employees are enrolled in a preset deferral amount

o Ongoing partcipant communication services, and Investment.
including:
* Personalized quarterly statements. + Partic pants can e Inves t

choldces or opt out (online or by phone ) anytime.
* Interactive online and toll-free automated phone

gystem also avallable via mobile dewvice. Benefits for Employees

‘U'l Eliminates paperwork and headaches of traditional
enrollment meetings.

« Helps pardcipants take that critical first step toward
thelr retdrement goals.

Plan Access Options Telephone Access

Participants have access to retirement Information and the

+ Toll-free interactive voice response (IVR) system:
ability to make account changes through the Internet or e e se ( ) me

over the phone. = Avallable 24577

Ssecure Web Access *» Inquiry and transactlon capabilities in English and
Spanish.

+ Available 24/77

= Current Information about iInvestments and loans.

+ Secure online environment protects employee data. - Ability to change contribution amounts, request a

'y Pardcipant access to investment information, loan, and much more.
transaction history, and personal rate of return by
both Individual investment and entire account.

‘U" Toll-free call center:
= Avallable Monday — Friday 8:00 a.m. to 8200 p.m. EST.

' Investment selection, transfers between available = Partlcipant access to Paychex Human Resource Client
investments, and contrbution management. Service Adwvisors.
+ Online retirement calculators, and mone. +# Mobile access options:

= Account Information avallable via moblle device.

*24/7 account eccess generally means 24 howrs a day, 7 days o week, except when systems are unavatlable due to scheduled maintenance.

A4k
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Plan Sponsor Services

Paychex, one of the largest retirerment plan recordkeepers
in the Industry, offers a sulte of affordable, comprehensive
services for retirement plan sponsors. From custodial,
admintstrative, and technical support, to helping employees
enroll in your plan, we provide the kind of comprehensive
services that leave you free to focus on other areas of your

business.

Comprehensive retirement plan services Include:

Recordkesping

We maintain records of required legal and tax documents,
quarterly nondiscrimination testing, IRS forms 3300,
1099-R, and 945 preparation, and maore.

Payroll Integration

Integrating payroll and retirement plan adminlstration
from a single provider 1s the Paychex advantage — reducing
administrative burden and helping to minimize the errors
and delays that often ocour when dealing with separate
vendors.

Cinline Access
Cur employer Web site makes it easy and intuitive to view
plan elections and plan assets by Imvestment, and to research

fact sheets and prospectuses.

Cost Maintenance
Paychex ploneered many of the systems and innovations in

plan recordkeeping to keep costs In line for any business,

regardless of skze.
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Choosing to Integrate your retirement plan recordkeeping

with Paychex paytoll services can save you and your
company time and money. Benefits Include:

= Automated data transfers for smoother data exchanges

and reduced errors.
* Contribution processing with every payroll.

» Automated payroll updates from participant changes
made through the Internet or phone system.

» Automated collection of key data required for
nondiscrimination testing.

* Timely receipt of management reports.
= Quick delvery of participant account statements.

For clients using other payroll providers, we will help
establish secure file transfer procedures. The same
recordkeeping features still apply.

Experien
Your company’s plan will be serviced by a well-trained team

composed of experienced professionals from Paychesx. We
handle the detalls...so you don't have to.
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“Depending on the choice
of investment platform.
Paychex offers ancillary
coordinating directed
frustee services.”
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We offer directed trustee and custodis] services through s
third party, providing numerous benefits for plan sponsors:

= Freedom from adminlsirattve deizll.

* Independent summarization and verification
of plan asseis.

= Potentlal reduction In plan andit expenses.
= Reduced ltability and peace of mind.

= Year-round monitoring and expertise.

Options Available

Darected trustee services for Fixed Fund Select plans
provide formal due dilipence each year that considers the
followling:

= Appropriate plan Investiments.

= Plan document and apreement status regamiing legal and
regulatory compliance.

= Timeliness and aocuracy of cash movement.

= Regulatory requirements of the Department of Labor, the
Internal Revenue Service, and the Employes Retirement
Income Secrty Act.
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Directed trustee amnd custodis] services for Open Fund
Select plans provide:

= Safekeeping of asseis.

= Independent third-party reconcillation and reporting

of assers.

= Monthly, guarterly, and soonsl trust and costodial reporis
avallable online.

= Annual cerfification of trust repoTis.

= Access to an Independent trustee VWeb site for plan
transactions.
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